Agency Direct
Rescue Reporting

through PWW



* Does the person responsible for your Agency Direct Rescue
(ADR) reporting have a login for PWW?

- Has the SLO Food Bank been notified of all the food
producers you rescue from?

To start...




Logging In...

‘ SLO

FOOD BANK
County Partnership for Hunger Relief
- Enter your Agency Reference

* Enter your User Name NESEEEERE
* Enter your Password User Name
Password




Where is ADR
entered?

* Under Agency Pickup

Troubleshooting: If this option does not appear
on your account, please contact the SLO Food
Bank to activate that feature.

SLO
€ FOOD BANK

County Partnership for Hunger Relief

Shop Allocations Agency Pickup Statistics Order History Grants Other Agency

Welcome to the SLO Food Bank's Inventory System!

Hello Agency Partners! The entire SLO Food Bank team is excited to introduce you to Primarius Web Window (PWW). Please re
your "My Agency" portal (under the dropdown menu from the little person icon on the right side of the green bar) and make sure th
Details, Addresses, Contacts, and Hours are correct. If not, please feel free to adjust them or contact Suzie and we can help you.

NOTICE: Please bring your banana boxes. The SLO Food Bank is running low on banana boxes, which we use to pack and dist
fresh produce in bulk to Agency Partners like you. If you are able, please consider returning those boxes to us at your pick-up
appointment or have them available for pick-up for our team during your scheduled delivery. Thank you!

New and Exciting Products

Diced Green Chiles - A great addition to soups and stews for a subtle kick! This flier about Green Chiles is a great way to le
more about their nutrient content and how to use them in a tamale recipe!

Enchilada Sauce - Combine tortillas, fresh veggies, beans, and cheese for a quick and easy Vegetarian Enchilada dish.
Oatmeal Packets - Quick, easy, and delicious breakfast staple. This recipe for Banana Oatmeal Pancakes is a unique way "
this staple during breakfast!

Salmon Pouches - A tasty way to incorporate protein into your diet! Here is a flyer on 5 Ways to Use Salmon.

Hominy - A variation of corn that has the hull removed resulting in a softer kernel. This allows the kernel to soak in all the fla
what ever dish it is in! Here is a recipe for Pozole that includes hominy!

Masa - It comes from ground corn and is used to make dishes such as tamales, tortillas, and a chocolatey drink called
Champurrado. This recipe for Champurrado can be enjoyed during breakfast or as a treat in the afternoon!
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Selecting the
donor...

- All your agency’s donors should
be listed on this screen.

» Select the donor for the entry you
would like to record.

Troubleshooting: If a donor is not ap%earing that
should be listed, please contact the SLO Food
Bank to activate that donor for your account. If a
donor is listed that you are no longer picking up
from, please also notify us to remove them.
Removing them from this page will not delete
their donation history.

Agency Pickups / Select the Donor For Pickup

SELECT THE DONOR FOR PICKUP

ALPR AUAN BLAT
Albertsons, Paso Auntie Anne's Big Lots
Robles
|
GLEAN LODO SOH
GLEANSLO Local Donor Season of Hope

Create Pickup Create Pickup Create Pickup l



Entering
your data...

Enter the date that the product
was picked up.

Enter the weight under each
appropriate product category.

Temperature recording is not
required at this time.

Click Save.

Troubleshooting: If accidentally entered
incorrect information, contact the SLO
Food Bank with the donor, date, and
weights that should’ve been entered.

ADD AGENCY PICKUP

ickup From:

| Pickup Date/Time

Save WRGEE

LPR) - Albertsons, Paso Robles

(800001) DAIRY, RESCUE

(800003) PRODUCE, RESCUE

(800005) MEAT & SEAFOOD, RESCUE

(800007) NON-FOOD, RESCUE

Weight

Weight

Weight

fflemperat

Temperat

Temperat

Temperat

Comment

(800002) BREAD & BAKERY, RES

(800004) PREPARED, RESCUE

(800006) SHELF STABLE, RESCL

(800008) WASTE, RESCUE



Reviewing
your ADR
data...

Agencies who participate in
ADR will now have the ability to
access information about reports
submitted.

To see this information, click on
the Reports link on the PWW
menu.

SLO
€ FOOD BANK

County Partnership for Hunger Relief

Shop Allocations Agency Pickup Statistics Order History Grants Other Agency Info

Welcome to the SLO Food Bank's Inventory System!

Hello Agency Partners! The entire SLO Food Bank team is excited to introduce you to Primarius Web Window (PWW). Please review your "My
Agency" portal (under the dropdown menu from the little person icon on the right side of the green bar) and make sure the Details, Addresses,
Contacts, and Hours are correct. If not, please feel free to adjust them or contact Suzie and we can help you.

NOTICE: Please bring your banana boxes. The SLO Food Bank is running low on banana boxes, which we use to pack and distribute fresh
produce in bulk to Agency Partners like you. If you are able, please consider returning those boxes to us at your pick-up appointment or have them
available for pick-up for our team during your scheduled delivery. Thank you!

New and Exciting Products

Diced Green Chiles - A great addition to soups and stews for a subtle kick! This flier about Green Chiles is a great way to learn more about
their nutrient content and how to use them in a tamale recipe!

Enchilada Sauce - Combine tortillas, fresh veggies, beans, and cheese for a quick and easy Vegetarian Enchilada dish.

Oatmeal Packets - Quick, easy, and delicious breakfast staple. This recipe for Banana Oatmeal Pancakes is a unique way to use this staple
during breakfast!

Salmon Pouches - A tasty way to incorporate protein into your diet! Here is a flyer on 5 Ways to Use Salmon.

Hominy - A variation of corn that has the hull removed resulting in a softer kernel. This allows the kernel to soak in all the flavor of what ever
dish it is in! Here is a recipe for Pozole that includes hominy!

Masa - It comes from ground corn and is used to make dishes such as tamales, tortillas, and a chocolatey drink called Champurrado. This
recipe for Champurrado can be enjoyed during breakfast or as a treat in the afternoon!

Corn Tortillas - Use tortillas to make a yummy Fish Taco with Corn Salsa! This dish incorporates fresh vegetables and seared fish for a
healthy, filling dinner.

Need help with PWW?
Please reach out to Suzie (sfreeman@slofoodbank.org | 805-835-9924).

NOTE: If you are trying to place an order and see the message "Missing Statistics," this means that we have not received your agency's Statistics

reporting for the previous month. To remove this hold, simply submit that month's reporting under the "Statistics" tab.

Need to re-schedule your appointment?
Please reach out to Thomas (tloots@slofoodbank.org) or call the warehouse directly at 805-238-4664 ext. 226.

Need to schedule or re-schedule a delivery?
Please reach out to Suzie (sfreeman@slofoodbank.ora | 805-835-9924).

My Documents Client Services - Reports

e

Upcoming Dates and Events
« Happy New Year!

Reporting Due Dates

Every Friday: ADR Report to foodrescue@slofoodbank.org
Feb. 7: January Statistics Submissions Close

Feb. 22: February Statistics Submissions Open

March 7: February Statistic Submissions Close

March 23: March Statistics Submissions Open

Upcoming Warehouse Closures
« Monday, February 21st: Warehouse Closed for Presidents' Day
o Please contact Thomas at tloots@slofoodbank.org if you
would like to reschedule your Monday pick-up.

Hunger-Relief Network Toolbox
A curated list of community resources, forms, and documents for San
Luis Obispo County's hunger-relief network.

Subscribe to our Newsletter



Check"In-
Process"
reports for
errors

Reports remain "in process' until
converted to an order on SLO Food
Bank end

To check errors immediately after
submitting, run this report

Reports

REPORTS

Run

Run

Run

Run

Name

In-Process ADR Reports

Confirmed ADR Reports
Agency order summary

Agency Community Impact Report

Description

Can be used to check ADR entries that wer...
Agency direct rescue weights, by donor an...
for agencies to run

Reports the community impact of an agenc...



Reports / Report - In Process ADR Reports

REPORT - IN PROCESS ADR REPORTS

- Enter the dates the food was
rescued (NOT the day you
entered the data) in the Start _ _
. an be use O checC entries at were recentiy submitie or accuracy.
Dt dE th t Can b d to check ADR ent that t/ bmitted f
ate an n ate sections,
then select Run Report. Report Filters
time. 03/31/2022 12:00:00 AM mov 04/02/2022 11:59:59 AM m v
Comparison:Greater Than Or Equal Comparison:Less Than Or Equal




REPORT - IN PROCESS ADR REPORTS

°

Review for e v [
°

I I I I StO keS PP Can be used to check ADR entries that were recently submitted for accuracy.

Report Filters

Receipt Expected Date Receipt Expected Date
04/01/2022 12:00:00 AM X B v 04/28/2022 11:59:59 AM X B -~
. e
Errors caught while reports are "in _ _
" . Comparison:Greater Than Or Equal Comparison:Less Than Or Equal
process' are quick and easy to fix. If you
suspect you entered something wrong,
this is the time to check!
© 0
Pleas e Receipt - Expected Date Contributor - Name
contact Dre (
Agency - Name Product - Name Receipt Detail - Requested Weight
immediately with any errors. ~ Receipt - Expected Date: 04/26/2022
~+ Contributor - Name: Trader Joe's, San Luis Obispo
Agape Church DAIRY, RESCUE 20
Agape Church BREAD & BAKERY, RESCUE 155
Agape Church PRODUCE, RESCUE 235
Agape Church PREPARED, RESCUE 35
Agape Church MEAT & SEAFOOD, RESCUE 35

480



mailto:arichards@slofoodbank.org

Confirmed Report
History

* Run "Confirmed ADR Report" to
see a history of reports for desired
timeline.

- NOTE: This will not include
reports that are still “In Process”

Troubleshooting: PWW will only show
information from April 2021 and on
as that was when the SLO Food Bank
made the switch to Primarius 2.

Reports

Name
Run In-Process ADR Reports
Run Confirmed ADR Reports
Run Agency order summary
Run Agency Community Impact Report

Description

Can be used to check ADR entries that wer...
Agency direct rescue weights, by donor an...
for agencies to run

Reports the community impact of an agenc...



Agency - NameT Contributor - NameT Product - NameT

~ Agency - Name: ALF Food Pantry
+~ Contributor - Name: Albertsons, Paso Robles
+ Product - Name: BREAD & BAKERY, RESCUE

01/04/2022 12:00:00 AM 33
01/07/2022 12:00:00 AM 256
01/14/2022 12:00:00 AM 182
01/21/2022 12:00:00 AM 157
01/28/2022 12:00:00 AM 181

809

« Product - Name: DAIRY, RESCUE

01/04/2022 12:00:00 AM 123
01/07/2022 12:00:00 AM 238
01/14/2022 12:00:00 AM 114
01/28/2022 12:00:00 AM 39

514

+ Product - Name: MEAT & SEAFOOD, RESCUE

01/04/2022 12:00:00 AM 5
01/07/2022 12:00:00 AM 292
01/14/2022 12:00:00 AM 194
01/21/2022 12:00:00 AM 181
01/28/2022 12:00:00 AM 96

768

~ Product - Name: NON-FOOD, RESCUE
01/04/2022 12:00:00 AM 120




* You can click on the yellow
arrows next to the product
names to consolidate the
category, and get a total

over the selected period of
time.

gency -Name  Contributor - Name Product - Name

eceipt - Confirmed Dat

~ Agency - Name: ALF Food Pantry

~+ Contributor - Name: Albertsons, Paso Robles

/

»

»

Product - Name: BREAD & BAKERY, RESCUE

Product - Name: DAIRY, RESCUE

Product - Name: MEAT & SEAFOOD, RESCUE

Product - Name: NON-FOOD, RESCUE

Product - Name: PREPARED, RESCUE

01/07/2022 12:00:00 AM

01/14/2022 12:00:00 AM

01/21/2022 12:00:00 AM

Product - Name: PRODUCE, RESCUE

01/04/2022 12:00:00 AM

01/14/2022 12:00:00 AM

Product - Name: SHELF STABLE, RESCUE

809

514

768

290

20

100
129

10
45
55



Questions?

Please contact Andrea "Dre" Richards with questions or
feedback.

Email:

Phone: 805-888-7698


mailto:arichards@slofoodbank.org

